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GRADE CHANGE FORM 
 

Date:  ______________________ Student Name: ______________________________ 
    
Course Title: ____________________________     
 
Teacher Print Name: _______________________ Teacher Signature: __________________ 
 
Reason for Grade Change: _____________________________________________________ 
 
            ****PLEASE MAKE SURE YOUR TEACHER GRADE BOOK WAS UPDATED 
 

 
 
Senior high teacher complete percentages and GPA points. 
Junior high teacher complete percentages and letter grades. 
Elementary teacher complete percentages and letter grades. 
 
 
ADMINISTRATIVE APPROVAL: ________________________________ 
 
 
 
          Form Updated 02/02/2026  

 
Date Received: _____________________ 
 
Date Entered:  ______________________ 

PLEASE INDICATE GRADE CHANGE UNDER APPROPRIATE MARKING PERIOD. 
 
     Letter Grade GPA Points Added Value   Percentage 
 

MARKING PERIOD: Q1   _______ ________ _________   __________ 
 
    Q2  _______ ________ _________   __________ 
 

T1 _______ ________ _________   __________ 
 
    Q3 _______ ________ _________   __________ 
 
    Q4 _______ ________ _________   __________ 

 
T2 _______ ________ _________   __________ 

 
    Y1 _______ ________ _________   __________ 
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